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3. O n the ensuing page, pull do w n the dro p -down menu and sele c t Copy a Canvas  Course. 
 
 

 
4. O nc e the sele c t io n is made, you will see the fo llo w ing:  
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5. T y pe the name of yo ur previo us ly offe re d Course into the Search for a Course box. This will pull 
up only yo ur co urse s. You may also searc h by co urse ID, with unde rsco re s betwe e n each part, 
e.g. ENG_1010_001. Once yo u begin typing, it will display a list of co urse s that fit yo ur searc h 
crit e ria. Sele c t the origin  course fo r the co py fro m this  list.  

 
6. Unde r Content, select All Content . Howev e r, if yo u kno w yo u’re only go ing to want to im po rt 

som e of yo ur Canv as  co nt ent, you can choo se Select Specific Content . If yo u choo se this 
optio n, you will be able to rev isit th is page afte r the copy is com ple te to sele c t what it brings 
into the co urse. If yo u choose All Content , you do no t need to rev isit this page (except to find 
out if there were any issues with the co py).  

 
7. Us e the Adjust events and due dates o pt io n if desire d . This will autom at ic ally change date s 

within the co urse, e.g. assignm e nt due date s, to the co rre s po nding date in the new seme ste r. 
For exam ple, if an assignme nt was due on the third Wedne s day of the fall sem e ste r, this 
funct io n will autom at ic ally set it t o be due on the third Wedne s day in the spring seme ste r. For 
best result s, set the beginning date s of each sem est e r to the sam e day of the week.  

 
8. Click Import. 
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Copying Content from a Sandbox Course into Your New Semester’s Official 
Course 

 
Part A: Reset 
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